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Why ZotFile?

Generally speaking, ZotFile helps manage attachments (esp. PDFs) in Zotero.
This includes:

e Renaming and automatically attaching recently downloaded files to a selected Zotero entry.
e Automatically placing attachment files in the preferred full-text location and creating links in Zotero.
e Extract comments and markups from PDF files and save them as notes in Zotero.
e Other features not covered in this guide (for further information, see the ZotFile website at
http://www.ZotFile.com/ ):
o Batch processing: renaming and moving attachments (any number at once).
o Synchronize PDFs with iPad or Android tablet (incl. comments and markups added on the
tablet).

Installation

The ZotFile plugin for Zotero is free of charge and can be downloaded either from the Zotero download page
or directly from the ZotFile website:
From the https://www.zotero.org/download/ page, "Browse Plugins" will take you to a collection of Zotero

plugins. Alternatively, you can go directly ZotFile via http://www.ZotFile.com/ .

Plugins

z Install one of the many third-party plugins

and become even more productive.

. Browse Plugins

On the ZotFile website, right-click the download link in the Firefox browser, then select Save Link As... (In
Chrome or Microsoft Edge, you can download directly from the download link).

ZotFile

Advanced PDF management for Zotero
Download

Instructions to Install ZotFile

Save the .xpi file to your computer.


http://www.zotfile.com/
https://www.zotero.org/download/
http://www.zotfile.com/
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Launch Zotero and go to Tools > Add-ons = gear icon (top right) 2> Install Add-on From File > Select
the previously downloaded .xpi file.

-

LCheck for Updates
View Recent Updates

Install Add-on From File...
Debug Add-ons

v | Update Add-ons Automatically
Reset All Add-ons to Update Automatically

Preferences

The ZotFile settings can be found in Zotero under Tools > ZotFile Preferences.
Under the General Settings tab you will find the most important setting options:

B 7otFile Preferences - O X
General Settings Tablet Settings Renaming Rules Advanced Settings

Source Folder for Attaching Mew Files

ZotFile can add the most recently modified file from a folder such as the downloads
folder as a new attachment to the currently selected Zotero item.

|C:\Users~\Downloads Choose.. | @

Location of Files

ZotFile can move new and existing attachments to different locations, You can
either store a copy of your attachment files in Zotero, which allows you to sync files
to the Zotero server, or move the file to a custom folder and link to that location
from Zotero

(O Attach stored copy of file(s)

(®) Custom Location: | 1\ Fnekbet Choose.. | (@

[ Use subfolder defined by | /Few/ oy @

For more information see the ZotFile website,

If you find this plugin helpful, please consider a donation.

Cancel
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Source Folder for Attaching New Files

If you attach files (pdfs etc.) in Zotero, ZotFile will look for the last modified or added files in the folder specified
here.
In general, any folder can be set here, but it makes sense to take your browser's download folder (see your

browser's settings).

Location of Files

Among other things, ZotFile can automatically move files to a user-defined folder and then provide a link to
that location in Zotero.

This ZotFile feature is very useful for those who do not want to store their PDF files exclusively in Zotero, but
prefer to store them separately from Zotero (e.g. to have access to them even without Zotero).

With ZotFile, you can then store these files in a location you prefer, which you may be able to access from all
your devices: e.g. a cloud storage like bwsync&share, iCloud, OneDrive, Dropbox, Google Drive, and more.
Zotero still knows where your PDFs files are and you can open them from within Zotero with one click.
Another nice side effect is that when using the Zotero server, you don't use the limited storage space (300 MB)

for attachments.

Automatic storage in the preferred location works for new downloads as well as, if desired, for existing attach-
ments that may have previously been stored elsewhere or only in Zotero itself.

If you want to move or link existing attachments in Zotero using ZotFile, follow these steps:

Mouse right-click > Manage Attachments > Rename Attachments:

Title - Creator Ye.. & Date fdd..
Bahr et al_2017_Diet-Induced Ok

w Diet-Induced Obesity Is Associated with an Impaired NK Cell Functio... Bihretal. 20.. = 12/5/201... an Impaired NK Cell Function anc

3 PM)"Colon was washed... 12/13/20...

J| Extracted Annotations (12/13/202

Filename: Bihr et al_2017_Diet-Ing

== Bahr et gl 2017 Mimk ledimnd Al e Aen ik Bk e [mpaire.., o 12777202
&8 |
T View PDF Pages: 15
Show File Modified: 12/13/2021, 3:34:42 PM
Indexed: Yes <,
Move ltem to Trash... X
Related: [click here]
Export ltem... Tags: [click here]
— Create Bibliography from ltem... -
B 7 US55 x, xX A
]‘ Generate Report from ltem... -
Paragraph = = = I

Rename File from Parent Metadata

Reindex [tem

Attach New File

Manage Attachments N Rename Attachments

nnotatiops
] Move and rename existing Attachments from selected Zotero item

Get Table of Cont

w Diet-Induced Obesi

otations (12/13/2021, 3

ssociated with an Impaired NK Cell Function and an Increas... Bihretal. 2017
| Extracteds 33 PM)"Colon was washed free of content...

'fé Bahr et al_2017_Diet-Induced Obesity |s Associated with an [mpaired NK Cell Funct...
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Additionally, ZotFile can automatically create subfolders in the file location you specify. To do this, select the
"Use subfolder defined by ..." checkbox and specify the subfolder pattern. The possible codes for the subfolder
pattern are:

e 3a last names of authors (not editors etc) or inventors. The maximum number of authors are
changed under ‘Additional Settings’.

e 37T author initials.

e sF author’s last name with first letter of first name (e.g. EinsteinA).

e 2n first letter of author (useful for subfolders)

e 24, %D, 31, 1 wildcards for editors, same as for authors.

e 3y year (extracted from Date field)

o =t title. Usually truncated after : . ? The maximal length of the remaining part of the title can
be changed.

o 5T item type (localized)

e 33 name of the journal

e 3p name of the publisher

e 2w name of the journal or publisher (same as %5 3%p)

e 3sjournal abbreviation

e 3v journal volume

e 3ejournal issue

e %f pages

e 3¢ collection path (only for sub-folders, not file names). When item is in multiple collec-
tions, user can choose between the different collections.

e 3n patent number (patent items only)

e i assignee (patent items only)

(Source: http://ZotFile.com/#renaming-rules )

Example:
For example, the setting /%w /%y results in the following subfolders created by ZotFile in your custom location
(here: directory in AFS as network drive W:):

4 L0 Fotero Volltexte (\OAFS\uni-hohenheim.delhhomeimmweinelt\ Dokumente) (W:)
J Journal of Agronomy and Crop Science 2018
) Journal of Mutrition and Metabolism 2017

The subfolders will then contain all PDFs/attachments from the same publication and year.


http://zotfile.com/#renaming-rules
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File-Renaming

ZotFile also always renames the files appropriately. If you want to change the automatic scheme, you can do
so via the Renaming Rules tab in the ZotFile preferences.
Here the same codes/wildcards are used as for the creation of subfolders (see above).

M| 7otFile Preferences — O >
General Settings Tablet Settings Renaming Rules  Advanced Settings

Preview of Current Renaming Rules

Update

Renaming Format

[] Use Zotero to Rename

Format for all ltem Types except Patents
[ {3ea_K %ey_H 2t} |
Format for Patents
[ {ea_K ey 2et}

Sea = author last name: 5oy = year, 5t = title;

=journal use {_} for an optional group and | for exdusive matches

ite.

For = full ist of place holder see the Zotfile w

Additional Settings

Delimiter between multiple authors l:l

[ add user input to filename. Defaultis  Paper
[[]Change to lower case

[IReplace blanks

[ Truncate title after. or: or 7

Maximum length of title

Maximum number of authors

Mumber of authors to display when authors are omitted
] Add suffix when authors are omitted
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Create Notes/Annotations

Extract markups and comments from PDF files

Another possibly useful feature in ZotFile is that markups and comments from PDFs can be saved as notes to
the respective reference.

To do this, proceed as follows: Select the corresponding attachment/link in Zotero > Mouse right-click
- Manage Attachments > Extract Annotations:

Title Creator ¥.. & Date. - N B . B
Bahr et al_2017_Diet-Induced Obesity Is Associated with
v Diet-Induced Obesity Is Associated with an Impaired NK .. Bzhr et al. 2. @ 12/5/20.. an Impaired NK Cell Function and an.pdf
%, Bahretal 2017 Diet-Ind "~ " ' * == 3
e el s PDIF 127120 Fjename: Bahr et al 2017 Diet-Induced Obesity Is Associ...
"~ Show File Pages: 13
. Modified: 12/7/2021, 1:58:12 PM
il Move ltem to Trash...
Indexed: Yes
¥ Eportitem.. Related: [click here]
i=  Create Bibliography from ltem... Tags: [dlick here]
;E Generate Report from ltem... -
B 7T US x x A-RA- I 6 &£
V‘ Rename File from Parent Metadata
A Paragraph SEE==ZES=E B
21 Reindex Item
Attach New File

Manage Attachments > Rename Attachments

Extract Annotations

Get Table of Contents "0\~ Annotations and Highlighted Text from pdf file.

Example:
In Adobe Acrobat:

(from cecum to anus) was opened longitudinally and divided

into two equal segments (proximal and distal). Colon was )
washed free of contents with ice-cold saline and pinned on

a cork mat to examine for macroscopically visible tumors.

LocaliZAgon, size, weight,a " " = 7+ oo

recorded’Numor-bearing ¢ | oo e Antworten X
in paraffin research anc
approved by tiWJocal Anin  Hier wurde 37 Wochen nach der ~

letzten Injektion das endgultige

2.4. Definition and sifi - Kérpergewicht bestimmt.

sections (5 gm) of col
with hematoxylin and
in blind and classified acc
expert pathologist. Colon

In Zotero:
Title Creator Dav B F U & x x A A T. &6 &
v Diet-Induced Obesity |s Associated w... Bahr et al. Paragraph === =SkE== H

.| Extracted Annotations (12/13/2021...

= Bihi 1_2017_Diet-Ind d Obes... -
@ Bahretal 2017 Diet-Induced Obes Extracted Annotations (12/13/2021, 3:34:53
pM)

"Colon was washed free of contents with ice-cold
saline and pinned on a cork mat to examine for
macroscopicaly visble tumors.” (Bahr et al 2017:2)

Hier wurde 37 Waochen nach der ketzten Injektion
das endgiiltiqe Korpergewicht bestimm. (note on
p.2)
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Questions and change requests?

kim-literaturverwaltung@uni-hohenheim.de
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